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Principal’s Message 
 

 

Dear Parents and Guardians, 

It is my pleasure, on behalf of all the staff, to welcome you to another school year.  As always, it is exciting 

to experience new beginnings each September and this year will be no exception.  At École Fred A. 

Hamilton, we will continue to build traditions and a sense of community as well as a safe, encouraging and 

caring environment for learning. It is our belief that all students can achieve their potential if we all work 

together to help them overcome obstacles, celebrate successes and achieve their goals, and we look 

forward to your participation in your child’s education. 

This Family Handbook will provide you with easy access to basic information about our school.  We ask you 

to read the information carefully, discuss the pertinent sections with your child and keep it handy for 

future reference. 

If you have any questions or concerns at any time throughout the school year, please call the school for 

assistance.  We welcome open communication between home and school and look forward to maintaining 

a strong community partnership throughout the 2016-2017 school year. 

Sincerely, 

Jane Bibby, Principal 

Fred A. Hamilton – School History 
 
 

Fred A. Hamilton Public School officially opened in September 1990, offering a single-track English program 

to its surrounding community.  With changes to French Immersion attendance boundaries in 2011, the 

status of the school changed and it is now running as a single-track K-6 French Immersion Centre.  The 

school is currently known as École Fred A. Hamilton. 

École Fred A. Hamilton is named after a famous Guelph educator, Dr. Frederick Albert Hamilton.  He was 

raised on a farm near Fergus, Ontario and attended a one-room elementary school in Erin Township.  Dr. 

Hamilton graduated from Fergus District High School and received his degrees from Queen’s University and 

the University of Toronto. 

Dr. Hamilton became an important figure in this area.  He taught Latin and Greek at Guelph Collegiate and 

later became the principal.  He went on to become the Director of Education of the Wellington County 

Board of Education and Chief Inspector of Schools, a position he held until he was nearly 60. Dr. Hamilton 

retired as Director of Education for the Lincoln County Board of Education and returned to Guelph where 

he rounded out his career as an elected Trustee and Chairman of the Wellington County Board of 
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Education. 

Throughout his career, Dr. Hamilton served the community in many ways.  In addition to his work in 

education, he was an enthusiastic curler and co-founder of the National School Boy Curling Association.  He 

was an active member of many organizations, clubs and committees at local and provincial levels.  We are 

privileged to be the school that bears his name. 

School Day Schedule 
 

8:45 Entry Bell 

8:45-9:15 Period 1 

9:15-9:45 Period 2 

9:45-10:15 Period 3 

10:15-10:45 Period 4 

10:45-11:05 Recess  

11:05-11:25 Nutrition Break 

11:25-11:55 Period 5 

11:55-12:25 Period 6 

12:25-12:55 Period 7 

12:55-1:15 Recess  

1:15-1:35 Nutrition Break 

1:35-2:05 Period 8 

2:05-2:35 Period 9 

2:35-3:05 Period 10 
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3:05 Dismissal Bell 

General Information 

Arrival and Departure 
 

Safe Arrival: 
It is essential to call the office before 8:30 a.m. if your child is going to be absent or late. The voice mail 

system (519-836-0080) can take your messages 24 hours a day.  Please supply us with student name(s), 

class(es) and reason(s) for absence/lateness. We follow the Board’s Safe Arrival Policy and must call 

parents of absent students if a parent or guardian has not informed us of the reason for the absence. Your 

call will save us multiple phone calls. Late students must report to the office for a late slip before going to 

class in order to be properly accounted for on the attendance register. 

Board Policy on Safe Arrival: 
It is the responsibility of parents to do the following: 

1. provide current telephone contacts such as home and cell phone numbers, work numbers of both 

parents, home and cell phone numbers of caregiver, number of safe arrival contact and emergency 

contact numbers on the student admission/information form; 

2. update the information during the school year; 

3. communicate with the school, prior to the start of school in the morning or afternoon, when the 

child will be absent or late for any reason; 

4. provide written permission for their child to leave the school during the day; 

5. inform the school when their child will be returning after an absence of more than one day. 

Safe Departure: 
If it is necessary for a child to leave early or to leave for a period during the day for an appointment, a note 

must be sent to the teacher or given to the office. For the safety of your child, we request that you come 

into the school to sign him/her out at the office. As soon as you arrive, your child will be called out of class 

for you. Please send authorization in writing if someone other than the legal guardian is going to pick your 

child up from school. The authorized adult may also be asked for photo identification. Unless we can 

confirm otherwise, it is our practice to dismiss the child as per their usual routine at the end of the day. 

We appreciate your efforts to make all foreseen alternate arrangements ahead of time accompanied with a 

note so that our office is not inundated with phone calls regarding departure arrangements. Under an 

urgent circumstance, a call may be made to the office before 2:30 p.m. and we will do our best to get a 

message to your child. 

Supervision 
Yard supervision starts at 8:30 a.m. which is 15 minutes before classes begin at 8:45 a.m. Please do not 

send your child to school before that time as we are unable to supervise students on the school grounds 

6 



 

before 8:30 a.m.  There is no yard supervision after school ends at 3:05 p.m. Students are not allowed to be 

in the classrooms, library, or gymnasium without staff supervision. 

Leaving School Property 
All students must remain on school property for the duration of the school day. We support students 

wishing to go home for lunch, but ask that parents fill out and sign a written permission form on the first 

day of school indicating their permission. Any changes in routine during lunch must be brought to the 

attention of the office in the morning in the form of a written note signed by parents. 

Attendance, Absences, and Lates 
Good school attendance and punctuality are important to maximize school achievement and are good 

habits to develop. Attendance is taken in the morning and afternoon of each school day.  Students are 

marked late or absent if they are not in class on time (8:45 a.m. and 1:30 p.m.). Students arriving late must 

check in at the school office so that the official attendance register can be amended. 

Expectations for Attendance: 
The Education Act and Regulations outline expectations for school attendance.  Children of compulsory 

school age are required to attend every school day unless excused. It is the duty of the parent to ensure 

the child attends school as required and to provide the school with reasons for absence. 

School Attendance Areas: 
The Board establishes attendance areas or school boundaries to maintain a high standard of program for 

students and to ensure the effective and efficient use of its facilities. Parents wishing to send their child to 

a school outside their attendance area must contact their home school Principal for further information 

and an application for “Out of Area” attendance. Information about what school your child should attend 

and whether bussing is provided can be found on the website,  www.findmyschool.ca. 

Custody and Guardianship 
Although only a custodial parent can make educational decisions for a child, a non-custodial parent has the 

right to information about a child and access to the child unless denied by a court of law. If you have 

concerns about unauthorized access to children or information, it is essential that the Principal be 

informed and that verification of custody orders be placed in the student’s OSR.  Otherwise, the school 

assumes that a situation of equal access is in existence. 

Field Trips 
Field trips provide education beyond the classroom and support our core curriculum. Notices about all 

class trips will be sent home in advance. In order for your child to participate, written confirmation is 

required to ensure that parental permission has been granted and that parents are aware of the details of 

the trip. Students are responsible for the cost of such trips, and costs are kept to a minimum as much as 

possible. It is Board policy that no student will miss the opportunity to participate in a class trip due to 

financial constraints. If you have concerns about the cost of a trip, please speak to the Principal 
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confidentially so that arrangements can be made to ensure the participation of all students. 

Lost and Found 
Parents are urged to clearly label all belongings so that we can help to locate the owners when things go 

astray.  An easy way to do this is to purchase labels from Mabel’s Labels.  A portion of the proceeds comes 

back to the school.  Go to the website 

(https://mabelslabels.com/c/?type=fundraiser&b=1728&cur_website=base) to place your order.  We also 

recommend that parents regularly check the school’s lost and found box for missing items. At the end of 

each term, lost and found items are displayed in the hallways before being donated to charity. Small 

valuable items such as jewellery and watches are kept in a lost and found box at the office. 

Telephone Use 
Phone calls home by students will be made for emergencies and under the supervision of a staff member. 

All student social arrangements, off property permission, etc., should be made by families ahead of time 

and must be submitted to the classroom teacher in the form of a signed and dated note which will be sent 

to the office with the morning attendance. This will ensure that school phone lines are not tied up and will 

be available for our safe arrival program, students who are ill, teacher calls to parents, or other timely 

concerns.  Please note that Board policy states that students may only board the bus to which he/she has 

been assigned and may only disembark at their assigned bus stop. 

Valuables – Do NOT bring these items to school 
We are noticing that many students are bringing valuable items to school. These items, especially those 

electronic in nature, are attractive to others and the school cannot be responsible for theft or loss of such 

items.  Desks and backpacks are not always a secure place to store them. We prefer that students use 

recesses for physical and social interaction with others. Therefore, we do not allow the use of electronic 

devices at recess. Please note that any device that is capable of taking pictures will not be allowed for use 

at school unless authorized by staff for instructional purposes. This is due to privacy concerns.  We 

appreciate your support in keeping valuables secure at home. 

Visitors 
We invite parents and guests to visit our school and encourage volunteers in our classrooms.  For safety 

reasons, all visitors must report to the office, sign in and wear a visitor’s badge before proceeding to 

classrooms or onto the yard. Even if you are in the school only for a moment, your badge must be visible. 

At the beginning and the end of the day, we encourage pick up and drop off of students outside the school. 

If you need to give your child the rare forgotten lunch or binder, then please drop it off at the office and we 

will be happy to make sure it is delivered. 
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Academics 
The following Ministry curricula (The Ontario Curriculum Grades 1-8) are available for review at the 

Ministry’s website at  http://www.edu.gov.on.ca./eng/curriculum/elementary/subjects.html 

• Language (2006) 

• Mathematics (2005) 

• The Arts (2009) 

• French (2013) 

• Social Studies Gr. 1-6/Hist. Geog. Gr. 7-8 (2013) 

• Health and Physical Education (2015) 

• Science and Technology (2007) 

• Kindergarten Program (2016) 

Kindergarten 
Children entering Junior Kindergarten must be four years old on or before December 31 of the starting 

year.  Registration takes place in January.  Parents should bring their child’s birth certificate, proof of 

address, and immunization record to complete the enrolment process. An information and orientation 

session for parents and students will take place in June, and there will be a staggered entry for Junior 

Kindergarten in September. 

The Upper Grand District School Board has adopted the blended model of including both junior and senior 

kindergarten students in the same class. This program was selected due to the number of positive benefits 

for students who have two years to learn the essential skills required for grade one. Senior kindergarten 

students gain confidence while demonstrating their knowledge to younger ones and junior kindergarten 

students benefit from having older students model skills and routines and thus have an easier transition 

into school. 

Special Education - Exceptional Students 
The Upper Grand District School Board provides a continuum of service that offers a range of supports to 

meet the needs of exceptional pupils.  The purpose for this wide spectrum is to provide all pupils with 

opportunities to achieve success in their education programs. Accommodations and modifications are 

made to maintain the exceptional pupil within the regular class.  However, we recognize that there are 

pupils for whom total integration is inappropriate. Alternate educational settings provided include 

resource withdrawal programs and self-contained classes either at the home school or another designated 
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school. 

 

A team approach is used in program modification and in planning an exceptional pupil’s Individual 

Education Plan (IEP). This plan contains specific objectives and an outline of educational services that meet 

the needs of the exceptional pupil.  It is the school’s responsibility, with the assistance of parents, special 

education consultants and possibly outside agencies, to identify a pupil’s needs and to ensure that he/she 

receives appropriate programs and services. 

Student Records (OSR) 
The Ontario Student Record (OSR) is a confidential continuing record of a student’s educational progress 

through schools in Ontario.  The information in the OSR is available only to the Board’s Supervisory 

Officers, Principals and Vice-Principals and Teachers for the purposes of improvement of instruction. 

Students over 18 and parents of students under the age of 18 may examine the OSR by scheduling an 

appointment with the Principal. 

Report Cards 
In November, you will receive a Progress Report that indicates your child’s strengths and next steps. Parent 

interviews are scheduled to follow shortly thereafter. Report cards with grades are issued to students in 

grades one through six and Communications of Learning are issued to Kindergarten students following the 

completion of each of the two terms, in February and June.  Please carefully review your child’s progress 

and praise your child for his/her efforts. A mark of “B” or 75% indicates that the student is successfully 

achieving the provincial standard set by the Ministry of Education and is to be commended. Every child has 

strengths and weaknesses and although your child may not have attained the provincial standard, he/she 

may have worked diligently to obtain his/her level of success and his/her efforts should be acknowledged 

as well. For areas of concern, please contact your child’s teacher.  Interviews may be initiated by a parent 

or teacher and may be requested at any time during the school year.  Please call if an interview is desired 

as discussions between the parent and teacher are valuable to the overall education of your child. 

Homework Guidelines 
Homework is an important part of a child’s learning and supports the acquisition of knowledge, initiative, 

self-discipline, time management skills and responsibility. 

Homework is: 

● work that supports, reinforces and enhances the skills and knowledge learned in class; 

● relevant, meaningful and curriculum related; 

● always clearly explained, (e.g., project expectations outlined using a rubric or checklist); 

● sometimes the student’s choice (e.g., research topics, essay topics, etc.) 

● sometimes unfinished work from class; 
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● an opportunity to assign a task that requires the family to work on an activity together. 

Homework is not: 

● “busy” work; 

● an activity where the student must learn concepts not yet taught and practised in class; 

● to have students complete the curriculum because there is too much to cover in class. 

The amount of homework assigned is carefully considered and should not be overwhelming. Teachers will 

monitor and ensure the appropriateness of the quantity and timing of homework. Some teachers may wish 

to assign homework on one day of the week and allow students to complete it over the course of a few 

days. This allows flexibility in a family’s busy schedule. In higher grades, this model may change to daily 

homework for some subjects. However, please note that in order to support quality family time, there will 

be no new homework assigned on long weekends and over holiday periods.  All students are expected to 

read (or be read to) for 20 minutes a night. Parental involvement is essential for student success in school. 

Homework helps inform parents of the curriculum expectations and enables ongoing parental tracking, 

intervention and support for student success. Parents are encouraged to support student achievement 

through effective time management skills and homework completion. It is important to establish suitable 

homework routines such as 

● set a regular homework time; 

● consistently provide a working environment free from distraction; 

● have supplies available and assist with resources; 

● show interest, provide positive reinforcement, and be available to help (facilitate, but not do the 

work) as required;  

● approach learning and responsibility for homework with a positive attitude 

Code of Positive Student Behaviour 

Goal 
It is the policy of the Upper Grand District School Board to maintain a safe and inclusive learning and 

teaching environment through the adoption of a Code of Conduct that promotes responsibility, respect, 

civility and academic excellence, and sets clear standards of behaviour for all members of the school 

community. The goal is to create a positive school climate where all members of the school community 

feel safe, comfortable and accepted. 

General 
Our School Code of Positive Student Behaviour is based upon the Ontario Code of Conduct and the Upper 

Grand District School Board Code of Conduct (Policy # 213) which applies to all members of the school 

community: students, administrators, staff, parents and guardians, visitors, volunteers, etc., while on all 

school and Board property, school buses, at school-authorized events and off site at school-sponsored 
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activities, or in other circumstances that could have an impact on the school climate. 

Rights 
 

Student Rights Include: 

● to be treated with dignity and respect; 

● to be provided with activities that are success oriented and build on individual strengths; 

● to receive a quality education. 

Parent Rights Include: 

● to be treated with dignity and respect; 

● to be heard and to have concerns addressed; 

● to communicate with the school. 

Staff Rights Include: 

● to be treated with dignity and respect; 

● to have a safe working environment; 

● to expect parents and students to be involved in creating a positive school environment. 

Standards of Behaviour 

A) Respect, Civility and Responsible Citizenship  

All members of the school community must 

● respect and comply with all applicable federal, provincial and municipal laws; 

● demonstrate honesty and integrity; 

● respect differences in people, their ideas and opinions; 

● treat one another with dignity and respect at all times, and especially where there is disagreement; 

● respect and treat others fairly, regardless of their race ancestry, place of origin, colour, ethnic 

origin, citizenship, religion, gender, sexual orientation, age or disability; 

● show proper care and regard for school property and the property of others; 

● take appropriate measures to help those in need; 

● respect all members of the school community, especially persons who are in a position of authority; 

● respect the needs of others to work in an environment that is conducive to learning and teaching; 

● not swear at a teacher or at another person in authority; 

● seek school staff assistance, if necessary, to resolve conflict peacefully. 

B) Safety 

All members of the school community must not 
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● engage in bullying behaviours 

● commit sexual assault; 

● traffic in weapons or illegal drugs; 

● be in possession of any weapon including, but not limited to, firearms; 

● use any object to threaten or intimidate another person; 

● cause injury to any person with an object; 

● be in possession of, or under the influence of, or provide others with alcohol or illegal drugs; 

● inflict or encourage others to inflict bodily harm on another person; 

● engage in hate propaganda and other forms of behaviour motivated by hate or violence; 

● commit an act of vandalism that causes extensive damage to school property; 

● engage in any form of electronic communication directed to an individual or group of people that is 

intended to cause (or should be known to cause) fear, distress, and/or harm to other persons; 

feelings, self-esteem, or reputation, or that has a negative impact on the school climate. 

Definition of bullying: 

Bullying is typically a form of repeated, persistent, and aggressive behaviour directed at an individual or 

individuals that is intended to cause (or should be known to cause) fear and distress and/or harm to 

another person’s body, feelings, self-esteem or reputation. Bullying occurs in a context where there is a 

real or perceived power imbalance.  Bullying takes on different forms and contexts with age. It can be 

physical, verbal, social/emotional or through the use of technology. Bystanders contribute to bullying by 

doing nothing to prevent it or by becoming actively involved in supporting it.  

Student Responsibilities 

All students will: 
● accept responsibility for their personal actions; 

● demonstrate respect for self and others, and for those in authority; 

● fulfill expected academic obligations; 

● come to school punctually each day, prepared and willing to learn; 

● obey the rules of the school, on school buses, and at other sites during school activities; 

● dress appropriately in accordance with the Board’s and the school’s policies regarding appropriate 

dress; 

● use respectful language, free from profanity; 

● work cooperatively with staff and other students; 

● be honest in their academic work (refrain from plagiarism, cheating, etc.); 

● use free time responsibly. 

Staff Responsibilities 

The Principal will 
● take a leadership role in the daily operation of the school by demonstrating care and commitment 
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to academic excellence and a safe teaching and learning environment; 

● hold those under their authority accountable for their actions and behaviour; 

● empower students to be positive leaders in their school and community; 

● communicate meaningfully and on a regular basis with all members of the school’s community. 

Teachers and school staff will 
● maintain order in the school; 

● maintain consistent standards of behaviour for all students; 

● help students work to fulfill their potential, develop self-worth and prepare them for the full 

responsibilities of citizenship; 

● communicate regularly and meaningfully with parents/guardians; 

● demonstrate respect for all students, staff, parents, volunteers and the members of the school 

community; 

● empower students to be positive leaders in their school and community. 

Parental Responsibilities 
Parents play an important role in the education of their children and can fulfill this responsibility by 

● demonstrating respect for all students, staff, volunteers and the members of the school community; 

● supporting the efforts of school staff in maintaining a safe and respectful learning environment; 

● showing an active interest in their child’s school work and progress; 

● communicating regularly with their child’s school; 

● assisting staff in dealing with disciplinary issues involving their child; 

● helping their child be neat, appropriately dressed, well-rested, prepared and ready to learn; 

● ensuring that their child attends school regularly and on time; 

● promptly reporting their child’s absence or late arrival; 

● showing that they are familiar with the Ontario Code of Conduct, the Board’s Code of Conduct, and 

the school’s Code of Conduct and rules of behaviour; 

● helping and encouraging their child in following the Board’s Code of Conduct and the school’s Code 

of Conduct and the rules of behaviour. 

General School Expectations 
 

Appropriate Dress 
Appropriate dress is defined as attire that is free of symbols of hate, gang membership, or images that 

portray violence, death, abuse, cigarettes, drugs, alcohol, racial slurs, obscene words and political or 

sexual statements explicitly or by implication. 

Clothing that is revealing and shows an excessive amount of skin such as muscle shirts, low-scooped 

necklines, tops with spaghetti straps, bare midriffs and open backs are unacceptable.  Shirts must be 

“tuckable” and not excessively tight.  Shorts and skirts must be a reasonable length. Undergarments 
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should not be visible. 

If students come to school dressed inappropriately, then they will be directed to change and if appropriate 

clothing is not available at school, then parents will be contacted to bring suitable attire. 

Note: Roller blades, heelie shoes, scooters, inappropriate toys, gum and laser pens are not to be used on 

school property. 

Rough Play Guidelines 
We maintain a strict “safe hands - safe feet” policy. Rough play, play fighting, play wrestling and games 

that involve pushing, hitting or kicking are forbidden for safety reasons. Rough play is often an excuse for 

bullying and can result in accidents, and 'play fights' can easily escalate into more serious incidents. All 

students are expected to refrain from inappropriate physical behaviour and to promptly report such 

situations to the yard duty supervisors or their teachers. 

Respectful Lunchroom Conduct 
While eating lunch in their classroom, students are expected to respect the rights of others by 

● sitting in their assigned seats; 

● speaking in soft, indoor voices; 

● not sharing or asking for others’ food; 

● following the direction of the lunchroom supervisor and the student helpers; 

● leaving to go to the bathroom only with permission from the lunchroom supervisor; 

● waiting to be dismissed before going outside; 

● participating in the boomerang lunch program; 

● placing items in the garbage or recycling when dismissed to go outside; 

● ensuring that their area is clean before leaving; 

● staying on school property for lunch unless a parent or guardian has given written permission for 

the student to go home for lunch. 

Safe Playground Expectations 
Students are expected to respect the rights of others and play cooperatively by 

● Promoting safety, fair play and effective problem solving; 

● Playing in view of supervisors and away from school doorways, parking lots, bike racks, fences, the 

front of the school and other areas that are designated “out-of bounds”; 

● Playing non-contact games and keeping hands off of other students at all times; 

● Not eating on the playground and not littering; 

● Not climbing trees, fences, backstops, or the concrete shed; 

● Being mindful of the environment (e.g., taking care not to damage trees, etc.); 

● Calmly talking to other students and staff about playground problems; 

● Reporting emergencies or injuries to supervisors immediately; 
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● Including other students in games or activities; 

● Receive a hall pass from the yard duty teacher/supervisor before re-entering the school during 

recesses; 

● Lining up quickly at the location designated for their class when the bell rings. 

 

Implementation of the Code of Conduct 
Schools focus on prevention and early intervention as the key to maintaining a positive school environment 

in which pupils can learn. The Board supports the use of positive practices and progressive discipline as a 

whole-school approach to foster the building of healthy relationships and encourage appropriate 

behaviours, as well as the application of consequences for inappropriate behaviour. 

Progressive Discipline 
Progressive Discipline is a range of early and later interventions, supports and consequences that are 

developmentally appropriate and include opportunities for students to learn from mistakes as well as focus 

on improving behaviour. These may include, but are not limited to the following: 

● Student Success and Character Development strategies and programs; 

● providing students with the opportunity to learn life skills such as conflict resolution, anger 

management and communication skills; 

● documenting incidents requiring disciplinary measures and applying the mitigating factors; 

● being sensitive to unique circumstances which may affect student behaviour; 

● ensuring that contact with the parent(s)/guardian(s) of students under the age of eighteen is made 

early in the disciplinary process; 

● maintaining contact with the parent(s)/guardian(s) and involving them in a plan to improve the 

behaviour until the behaviour is acceptable. 

As incidents arise, it is recognized that each situation is unique.  Incidents are managed in a consistent 

manner to ensure that fairness is integral to the process and that all participants perceive this fairness. 

Within this process, consideration for consequences will be given for the following: 

● student age; 

● frequency of incidents; 

● nature and severity of incidents; 

● student exceptionalities; 

● extenuating circumstances; 

● impact on the school climate. 

Consequences and Supports 
The school will use a range of interventions, supports and consequences that include learning 

opportunities for reinforcing positive behaviour while helping students to make good choices. The 

following are some examples. The application of consequences, supports and interventions are determined 
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by the specific nature of the incident and the individual students involved. 

 

Examples of Consequences Examples of Supports/Interventions 
● verbal reminder 
● warning 
● review of expectations/rules 
● written or verbal apology 
● incident sheet 
● yard: 5 minutes on the wall 
● yard: walk with the teacher 
● letter written to the parent 
● phone call home 
● student contract sheet 
● restitution 
● in-school community service 
● recess detentions 
● class time detentions 
● loss of in-school or field trip privileges 
● suspension from the bus 
● suspension / expulsion 

● discussion with P/VP 
● reflective paragraph/essay 
● problem solving 
● conflict mediation 
● social stories 
● discussion with parent (next steps, 

solutions) 
● conference with others involved 
● restorative justice 
● Child and Youth Counsellor support 
● positive reward system 
● Attendance Counsellor support 
● student/teacher/parent  meeting 
● case conference with school staff and/or 

Board consultants 
● referral to outside agencies 
● Suspension/Expulsion  program 

 
 

Suspension and Expulsion 
It is understood that discipline serves not only to correct inappropriate behaviour, but also as a deterrent. 

To maintain a safe and effective learning environment, suspensions and expulsions may be imposed not 

only to deter inappropriate behaviour, but also to remove individuals who pose a threat to the safety and 

well-being of others. The Provincial Code of Conduct specifies that for student actions that do not comply 

with the Provincial Standards of Behaviour, suspension and expulsion may be considered.  The Board’s 

Student Discipline Policy (Policy #503) sets out the process for Suspension and Expulsion. This policy 

specifies the student actions that may result in the Principal or Vice-Principal imposing a suspension, as 

well as the student actions that will result in the Principal or Vice-Principal imposing a suspension and 

considering an expulsion pending an investigation of the incident. 

Mitigating Factors 
The Principal or Vice-Principal will consider the following mitigating factors when considering a suspension: 

● the pupil does not have the ability to control his or her behaviour; 

● the pupil does not have the ability to understand the foreseeable consequences of his or her 

behaviour; 

● the pupil’s continuing presence in the school does not create an unacceptable risk to the safety of 

any other person. 

The Principal or Vice-Principal will also consider the following factors if they mitigate (moderate) the 
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seriousness of the incident or the behaviour of the student involved: 

● the pupil’s history and age 

● whether progressive discipline has been used 

● if a behaviour has been motivated by harassment or discrimination 

● the impact on the ongoing education of the student 

● the student’s Individual Education Plan. 

Note: In some cases, even though the offence calls for a suspension, pending an investigation, the 

consideration of the mitigating circumstances may cause a Principal not to suspend. 

Activities That May Lead to a Suspension 
Police may be involved, as required, and a suspension may be imposed for one of the following infractions 

which has occurred on school property, during a school related activity or event, and/or in circumstances 

where the infraction has an impact on the school climate: 

● uttering a threat to inflict serious bodily harm on another person; 

● possessing alcohol or illegal drugs; 

● being under the influence of alcohol; 

● swearing at a teacher or at another person in a position of authority; 

● committing an act of vandalism that causes extensive damage to school property at the pupil’s 

school or to property located on the premises of the pupil’s school; 

● bullying, including cyber bullying; 

● any act considered by the Principal to be injurious to the moral tone of the school; 

● any act considered by the Principal to be injurious to the physical or mental well-being of members 

of the school community; 

● persistent opposition to authority; 

● habitual neglect of duty; 

● a serious breach of the Board or school’s Code of Conduct. 

Activities That Will Result in a Suspension, an Investigation and a Possible 

Recommendation for Expulsion 
Police may be involved, as required, and a student will be immediately suspended, an investigation will 

occur and may lead to a recommendation of expulsion to the Board’s Discipline Committee for one of the 

following infractions which has occurred on school property, during a school-related activity or event, 

and/or in circumstances where the infraction has an impact on the school climate: 

● possessing a weapon, including possessing a firearm; 

● using a weapon to cause or to threaten bodily harm to another person; 

● committing physical assault on another person that causes bodily harm requiring treatment by a 

medical practitioner; 

● committing sexual assault; 
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● trafficking in weapons or illegal drugs; 

● committing robbery; 

● giving alcohol to a minor; 

● an act or activities considered by the Principal to be significantly injurious to the moral tone of the 

school and/or to the physical or mental well-being of others; 

● activities engaged in by the pupil on or off school property that have caused extensive damage to 

the property of the Board or to goods that are/were on Board property; 

● the pupil has demonstrated through a pattern of behaviour that s/he has not prospered by the 

instruction available to him or her and that s/he is persistently resistant to making changes in 

behaviour which would enable him or her to prosper. 

Parent Communication and Involvement 

Education is a shared responsibility between the school and home.  When parents and teachers work 

together, the student always benefits. We invite you to visit our classrooms, talk with teachers, become a 

classroom volunteer, and/or participate in School Council. 

School Website 
The website for Ecole Fred A. Hamilton is located at:  http://www.ugdsb.ca/fahamilton/ .  Here, you will 

find general information as well as our monthly newsletters to keep you up to date and informed. This 

Family Handbook is located in electronic version on the website under the “Resources” tab. In addition, 

you can access various schedules including the school year calendar and the school day schedule. There is 

also a helpful link to check bus or school cancellations. 

Email Notifications 
Anyone interested in receiving email messages about things that are going on at FA Hamilton may sign up 

on our website.  Go to www.ugdsb.ca/fahamilton , scroll down to the bottom and click on the words 

“Subscribe here” that appear below the heading “Let Us Email You.”  You may unsubscribe at any time. 

Student Agendas 
Students in grades 1-6 are encouraged to purchase a student agenda/planner from the school and use it as 

part of the daily routine. This tool is used as a way of teaching good planning habits and encouraging open 

communication between home and school. 

Volunteers 
Every school considers its volunteers a very special resource.  Parents and community members are 

encouraged to help in classrooms and on school trips, assist in the library or with extra-curricular activities, 

help with special events, and participate on School Council. Pursuant to Board Policy, it is understood that 

the volunteer will work under the direction of an appropriate staff member and be privy only to that 
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information which is necessary for working effectively with a student(s) and/or for the purpose of 

performing the task assigned (e.g., office/clerical). In this capacity, it is understood that the volunteer will 

follow the terms and conditions relating to security and confidentiality of personal information according 

to the Municipal Freedom of Information and Protection of Privacy Act. Volunteers are asked to fill out 

policy form 502-5 which is kept on file in the school office. 

School Council 
School Council is a dedicated group comprised of parents, teachers, the Principal and community members 

who are all working together to support and enhance student learning. For more information on how to 

become a School Council member, please contact the school office or email 

fahamiltonschoolcouncil@gmail.com.  All parents are very welcome to attend School Council meetings. 

Health and Safety 

Emergency Procedures 
École Fred A. Hamilton has a detailed Emergency Procedures Plan in case of fire, tornado, bomb threats, 

intruders, evacuation and other accidents or tragic events. Fire drills are conducted three times during the 

fall term and three times during the spring term. Severe Weather, Emergency Evacuation and Lockdown 

drills will occur at least once each per school year.  Our emergency evacuation site is Jean Little Public 

School. 

Head Lice 
Anyone, regardless of cleanliness, can contract head lice. Primary children who play closely together are 

particularly susceptible.  The Public Health Unit does not become involved in classroom screenings. 

Parents are asked to check their children regularly for the presence of small whitish nits (eggs) fastened 

tightly on the hair shaft near the scalp, and to report any occurrences to the Principal.  Parents will be 

notified if anyone in his or her child’s classroom has reported head lice so that they can monitor the 

situation. Should your child become infected, several good medications are available without prescription.  

Immunization 
The Immunization of School Pupils Act requires the medical officer to maintain a health record on each 

school child.  It also requires that all children be immunized against diphtheria, tetanus, polio, measles, 

mumps and rubella, unless exempted. The school forwards a copy of your child’s immunization record 

when you first register your child at school. The Wellington-Dufferin-Guelph Public Health Unit will notify 

parents if their records indicate that immunizations are not up to date, and the Public Health Unit may 

suspend students from school until proof of immunization is provided. 
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Allergens 
We have several students with life-threatening allergic reactions to peanut butter and nuts, so our school 

works hard to be a nut-free zone.  Please be aware that, due to legislation requiring every school to reduce 

risk of exposure of anaphylactic causative agents, we are not allowing any types of nut or nut products or 

imitation nut products at Ecole Fred A. Hamilton.  If touched or eaten, foods containing even small 

amounts of peanuts or nuts may be life threatening to students with allergies. Please do not send any nut 

products to school.  Your child may have a classmate with an allergy to other foods, and in those situations, 

all members of the class are asked to enjoy those foods at home and bring foods to school that are safe for 

everyone in the room. 

Medical Emergency 
Please provide reliable emergency contact information on the Student Information Form sent home at the 

beginning of the year.  We need to be able to reach someone in the unfortunate case when an emergency 

arises or your child becomes ill. In extreme cases, the Principal or designate may need to call an ambulance 

for your child. Thus, it is essential that you inform the office with updated information if you change your 

address, phone number, emergency contact or place of employment during the school year. 

Medications and Medical Conditions 
It is recommended that all medications be administered at home.  However, we understand that 

circumstances arise where it is necessary to administer medications at school. All medications (prescription 

or non-prescription, like Tylenol, etc.) will be stored safely in the office. Staff are not allowed to administer 

medication without prior completion of a consent form. The consent form is available in the office. A log is 

kept of all medication that is administered. 

If your child has a serious medical condition, please be sure the child’s teacher and the office are provided 

with up-to-date information and medication. A Life-Threatening Management form or Asthma 

Management form must be filled out so that this information can be kept on file and shared with all staff. 

Bicycles, Scooters and Skateboards 
We encourage students to ride their bicycles or skateboards and scooters to school. Walking or biking to 

school promotes a healthy lifestyle and environment. For safety reasons, we would ask that students not 

ride on school property, ensuring they walk their bicycles to the bike rack or carry their skateboards and 

scooters from the sidewalk. (Skateboards and scooters must be stored in the main office for the day).  In 

addition, we hope that parents ensure that all students will follow Ontario law and wear a CSA approved 

bike helmet when riding. Please note that we cannot be responsible for damage to, or loss of bicycles, 

skateboards or scooters. Students should always ensure that their bike is securely locked to the bike racks 

using their own individual bike lock. 

Roller blades, shoes with roller balls in them (heelies) are not allowed at school.  Board policy prohibits the 

use of any of these types of wheeled devices on school property. 
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Student Accident Insurance 
We recommend parents benefit from the accident insurance opportunity which is sent home with all 

students in September. Accidents may occur at school or at home, regardless of proper supervision. 

Insurance is especially important for students on school sports teams. Affordable insurance varies from 

coverage at school only to 24 hours a day and out-of-province. Completed applications are to be sent 

directly to the insurance company, as directed on the forms. 

Inclement Weather 
A decision to cancel buses is made by 6:00 a.m.  The decision is based on a number of factors, including the 

actual weather and road conditions. During times of inclement weather, please listen to any local radio 

station for school transportation cancellations or school closures. Current information will also be posted 

on the Board’s website at www.ugdsb.on.ca. 

When buses are canceled but schools remain open, walking students are expected to attend and parents of 

bussed students may elect to drop their child off at school on the condition that they pick them up. In 

extreme weather, schools are sometimes closed so please check radio stations or Board websites first to 

ensure that schools are open. 
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