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GENERAL INFORMATION

ADMINISTRATION:

Mr. J. Cako is the Principal of The Guelph Collegiate-Vocational Institute. The Principal is ultimately
responsible for all students. In most cases, students will report to their Vice-Principal. The student body
is divided alphabetically by last name:

A-L- Ms. Carolyn Chesney

M-Z- Mr. Ben McCabe

It is the responsibility of the Vice-Principals, with cooperation from G.C.V.I. staff, to maintain order and
good discipline in the school. This will be accomplished by upholding the spirit of the G.C.V.I. Code of
Conduct, and by applying G.C.V.I. and Board Policies and Procedures, in accordance with law, the
Education Act and its Regulations.

If you need any help...who can you talk to? We have lots of people at G.C.V.I. besides your regular
classroom teacher who are here to help you, from health to homework, from feeling overwhelmed to not
knowing which way to turn.

Attendance/Social Workers: Lori Lutes
Child Youth Counsellor: Bill Bulmer
Head of Guidance: Heather Buck
Head of Student Services: Jamie Hocken
Head of Student Services/Student Success teacher: Colleen Anstett

STUDENT SERVICES DEPARTMENT AND STUDENT RESOURCE ROOM

Special Education staff work with all GCVI students but are especially focused on students who are
identified as exceptional through an IPRC or who have accommodations outlined in an Individual
Education Plan.

Through the Resource Room, Special Education staff offer a variety of tools, strategies and programs
that promote the success of all students at meeting course expectations and completing class work.

● Individual assistance to develop organizational and study skills
● Individual attention in any subject area during class time
● Assist with organization and completion of assignments
● Suggestions to classroom teachers as to how best to meet your exceptionalities
● Quiet room to work
● Pre-arranged space to write tests and exams
● Internet research
● Access to Ugcloud for connection to student cloud accounts and helpful software such as Read &

Write

Students and parents can contact Mr. Hocken, Head of Student Services in the Resource Room (103) at
extension 326.



LIBRARY LEARNING COMMONS:

Located on the lower level of the John McCrae Building, the P.G. Reid Learning Commons is a
full-service research, learning and project space. The physical library houses print fiction, non-fiction,
reference books, desktop computers, and Chromebooks. The 24/7 virtual library, available at
www.ugdsb.on.ca/gcvi/library, provides access to a wide range of digital resources from home. Click on
the UG2GO link on the library homepage to access digital fiction, databases with articles, audio and
video content. Students may borrow books from the Library Learning Commons and the staff offer a
range of learning opportunities to classes at the school.

LOCKS AND LOCKERS:

Lockers are available for student use. Students must bring a lock for their locker and provide the locker
number to their homeroom teacher.

STUDENT ATTENDANCE AND PERSONAL COUNSELLING:

Confidential counselling and support for attendance, anxiety, depression, grief/loss, issues at home,
school or with friends is provided by our Child and Youth Counsellor, Bill Bulmer and Attendance/Social
Worker Lori Lutes. Students can make an appointment using the Guidance form online.

STUDENT GOVERNMENT - STUDENT SENATE:

The Student Senate is responsible for administering student affairs and governing all student functions
at G.C.V.I. Nominations and elections for the two Chair Positions are held in May. The remaining
Executive positions are selected through an interview process in late May/early June. The Senate
schedules club activities, and runs spirit activities, and charity projects.
All students are encouraged and welcome to attend meetings. Check in the Senate Room for specific
dates. There is also a course offered through the Senate available to senior students with a keen
interest in student government and peer leadership. Interested students should contact the staff advisor,
Mr. Gouthro. Copies of the Senate's Constitution, current policies and minutes of meetings are available
upon request.

ATHLETIC COUNCIL:

Athletic council strives to educate and interest the student body in sport and physical activity through
student driven events and spirit days. The main goal of the athletic council is to enhance the high school
experience for not only athletes but the entire student population by passionately working towards high
student and community involvement, improving communication and recognizing achievement.

TOWN HALL:

The Town Hall/General Assembly has a representative from each homeroom. The Senate Executive
sets the agenda and runs the General Senate meetings. Town Hall meetings are held bi-weekly.

http://www.ugdsb.on.ca/gcvi/library


DRAMA COUNCIL:

Drama Council is responsible for producing all co-curricular drama programs. Drama Festival plays,
major Productions, Improv, Haunted House, One Acts, Stage Crew, Coffee House and other fun
performance nights are the main focus of the council's activities. Drama Council's Chair and Vice- Chair
are selected from the council membership.

MUSIC COUNCIL:

The Music Council assists the Music Department in the organization and administration of Bands and
Music Ensembles. It helps with fundraising, attendance and many organizational tasks associated with
musical performances. The Music Council's Chair is elected from the membership of bands and choir.

SCHOOL CODE OF CONDUCT:

It is the policy of the Upper Grand District School Board to maintain a safe and inclusive learning and
teaching environment through the adoption of a Code of Conduct which promotes responsibility, respect,
civility and academic excellence, and sets clear standards of behaviour for all members of the school
community. The goal is to create a positive school climate where all members of the school community
feel safe, included and accepted.

INTRODUCTION:

Our school Code of Conduct is based upon the provincial Code of Conduct and the Upper Grand District
School Board Code of Conduct (Policy 213), which apply to all members of the school community;
students, administrators, staff, parents and guardians, community users, visitors, volunteers, etc. while
on all school and board property, school buses, at school-authorized events, and off site at
school-sponsored activities.

RIGHTS:

Student rights include:
● to be treated with dignity and respect
● to be provided with activities that are success oriented and build on individual strengths
● to receive a quality education
● to feel safe and represented in the school environment

Parent rights include:
● to be treated with dignity and respect
● to be heard and to have concerns addressed
● to communicate with the school

Staff rights include:
● to be treated with dignity and respect
● to have a safe working environment
● to expect parents and students to be involved in creating a positive school environment



STANDARDS OF BEHAVIOUR:

A) Respect, Civility and Responsible Citizenship
All members of the school community will:

● respect and comply with all applicable federal, provincial and municipal laws
● demonstrate honesty and integrity
● respect differences in people, their ideas and their opinions
● treat one another with dignity and respect at all times, and especially where there is disagreement
● respect and treat others fairly, regardless of age, sex, gender identity, gender expression, sexual

orientation, race, colour, place of origin, culture, citizenship, ancestry, origin, religion, creed, family
status, marital status, socio-economic status, employment, housing, disability

● respect the rights of others
● show proper care and regard for school property and the property of others
● take appropriate measures to help those in need
● seek school staff assistance, if necessary, to resolve conflict peacefully
● respect all members of the school community, especially persons who are in a position of

authority
● respect the needs of others to work in an environment that is conducive to learning and teaching
● not swear at a teacher or at another person in a position of authority

B) Safety
All members of the school community will not:

● engage in bullying behaviours, including cyber bullying

Definition of bullying:
As defined in section 1 of the Education Act, bullying means aggressive and typically repeated
behaviour by a pupil where,

a) the behaviour is intended by the pupil to have the effect of, or the pupil ought to know that the
behaviour would be likely to have the effect of,

i) causing harm, fear or distress to another individual, including physical,
psychological, social or academic harm, harm to the individual’s reputation or harm
to the individual’s property, or

ii) creating a negative environment at a school for another individual, and

b) The behaviour occurs in a context where there is a real or perceived power imbalance
between pupil and the individual based on factors such as size, strength, age, intelligence,
peer group power, economic status, social status, religion, ethnic origin, sexual orientation,
family circumstances, gender, gender identity, gender expression, race, disability or the receipt
of special education

c) Cyber-bullying as defined in section 1 of the Education Act, is bullying by electronic means
including,

a. creating a webpage or a blog in which the creator assumes the identity of another
person

b. impersonating another person as the author of content or messages posted on the
internet; and

c. communicating material electronically to more than one individual or posting material
on a website that may be accessed by one or more individuals

https://www.ontario.ca/laws/statute/90e02
https://www.ontario.ca/laws/statute/90e02


● commit sexual assault
● traffic in weapons or illegal drugs
● give alcohol or cannabis to a minor
● commit robbery
● be in possession of any weapon, including firearms
● use any object to threaten or intimidate another person
● cause injury to any person with an object
● be in possession of, or be under the influence of, alcohol, illegal drugs, or cannabis (unless the

individual has been authorized to use cannabis for medical purposes)
● provide others with alcohol, illegal drugs, or cannabis (unless the recipient is an individual who

has been authorized to use cannabis for medical purposes)
● inflict, or encourage others to inflict, bodily harm on another person
● engage in hate propaganda and other forms of behaviour motivated by bias, prejudice or hate
● commit an act of vandalism that causes extensive damage to school property or to property

located on the premises of a school

STUDENT ROLES AND RESPONSIBILITIES:

Students are to be treated with respect and dignity. In return, they must demonstrate respect for
themselves, for others, and for the responsibilities of citizenship through acceptable behaviour and
adherence to the board and school codes of conduct.
All students will:

● come to school prepared, on time and ready to learn
● show respect for themselves, and for others, and for those in positions of authority
● refrain from bringing anything to school that may compromise the safety of others
● follow the established rules and accept responsibility for their own actions

STAFF ROLES AND RESPONSIBILITIES

The Principal:

Under the direction of the school board, principals take a leadership role in the daily operation of a
school. They provide this leadership by:

● demonstrating care for the school community and a commitment to student achievement and
well-being in a safe, inclusive, and accepting learning environment

● holding everyone under their authority accountable for their own behaviour and actions
● empowering students to be positive leaders in their school and community
● communicating regularly and meaningfully with all members of the school’s community
● ensure that a school Code of Conduct, based on the provincial Code of Conduct and board’s

Code of Conduct, is developed and communicated annually to the school community
● review the school Code of Conduct at least once every three years, and seek input from school

councils, staff, students, parents and guardians, and the school community on the review

Teachers and School Staff:

Under the leadership of their Principal and administration, teachers and other school staff maintain a
positive learning environment and are expected to hold everyone to the highest standard of respectful
and responsible behaviour. As role models, teachers and other school staff uphold these high standards



when they:
● help students work to fulfill their potential, and develop their sense of self-worth
● empower students to be positive leaders in their classroom, school and community
● communicate regularly and meaningfully with parents and guardians
● maintain consistent and fair standards of behaviour for all students
● demonstrate respect for one another, all students, parents, volunteers, and other members of the

school community
● prepare students for the full responsibilities of citizenship

PARENT/GUARDIAN ROLES AND RESPONSIBILITIES

Parents play an important role in the education of their children and can support the efforts of school
staff in maintaining a safe, inclusive, accepting, and respectful learning environment for all students.
Parents fulfill their role when they:
● demonstrate respect for all members of the school community
● support the efforts of school staff in maintaining a safe and respectful learning environment
● are engaged in their child’s schoolwork and progress
● communicate regularly with their child’s school
● help their child be appropriately dressed and prepared for school
● ensure that their child attends school regularly and on time
● promptly report to the school their child’s absence or late arrival
● become familiar with the provincial Code of Conduct, the board’s Code of Conduct, and the school’s

Code of Conduct
● encourage and assist their child in following the board and school codes of conduct
● assist school staff in dealing with disciplinary issues involving their child

APPROPRIATE BEHAVIOUR:

● Students may not congregate in the hallways. They should not block the free flow of traffic in the
halls

● Playing games in the halls which may cause damage to light fixtures, ceiling, windows, doors or
other persons is not allowed

● The halls in the front of the gym, at the junction of the Cafeteria stairs and the Japanese Gardens
are walk through only at all times during the school day. Students are not to congregate in these
areas and must respect staff when asked to move along.

● Due to fire regulations, students may not sit or stand on the stairways or block the entrances to
the school or doorways at any time. It is necessary to keep these areas clear in case of an
emergency. No lawn chairs or camp cots are to be in the hallways due to health and safety
regulations.

● The Cafeteria is open for student use during the lunch period or after school only. The space can
only be used at other times under supervision of a classroom teacher or administration

● Bathrooms: Students are responsible for using the bathrooms appropriately. This includes using
single use bathrooms one person at a time

● Attendance: Students are expected to attend all classes on time each day unless otherwise
specified by a parent or guardian

● Initiation and “hazing” activities are not allowed at G.C.V.I. Any such activity which embarrasses
or demeans another person will result in discipline

● There is a correct time and place for everything. Appropriate behavior is expected on school
property

● The School Community recognizes the uniqueness of each student. While individual offences



may be similar, disciplinary actions taken may differ according to each student’s history and
circumstances

APPROPRIATE DRESS:

Appropriate dress shall be free of images, logos or language that portray ethnic prejudice, racism,
sexism, vulgarity, gang-related markings, obscenities, profanity, hate speech or pornography, or
reference alcohol, drugs or related paraphernalia or other illegal conduct or activities.
Dress code implies a range of approved apparel and/or general dress protocols that are deemed
appropriate for students regardless of their race, age, ability, sex, gender identity, gender expression,
sexual orientation, ethnicity, religion, cultural observance, socio-economic circumstances, or body
type/size.
Please refer to the UGDSB Student Dress Code guidelines.

POLICE SERVICES ROLES AND RESPONSIBILITIES:

The police play an essential role in making our schools and communities safer. The police investigate
incidents in accordance with the guidelines established in the Police/School Board Protocol.

COMMUNITY PARTNERS ROLES AND RESPONSIBILITIES:

Community-based service providers are resources that boards can use to deliver prevention or
intervention programs. Protocols and collaborative agreements are effective ways of establishing
linkages between boards and community-based service providers and of formalizing the relationship
between them. These partnerships must respect all applicable collective agreements.

IMPLEMENTATION OF THE SCHOOL”S CODE OF CONDUCT

Safe Schools Policy 503 (Student Discipline, Bullying Prevention and Intervention, Suspension and
Expulsion) provides direction to the school Code of Conduct in order to support and maintain a positive
school climate for all students, staff, and community. The school Code of Conduct supports the use of
positive practices, including prevention and early intervention, as well as consequences for inappropriate
behaviour. This includes Progressive Discipline, and suspension and expulsion where necessary.
Before applying disciplinary measures, the discriminatory and disproportionate impacts of disciplinary
decisions on students protected by the Human Rights Code shall be considered.

PROGRESSIVE DISCIPLINE:

Progressive Discipline is a whole school approach that makes use of a continuum of prevention
programs, interventions, supports, and consequences to promote positive behaviours. In developing a
Progressive Discipline approach, preventative practices, corrective and supportive strategies are used to
reinforce positive behaviours. These approaches build skills for healthy relationships and promote
positive behaviours.

CONSEQUENCES:

The school will use a range of interventions, supports and consequences that include learning
opportunities for reinforcing positive behaviour while helping students to make good choices.
In addressing inappropriate behaviour by students, schools will:

https://www.ugdsb.ca/students/dress-codes-for-students/
https://www.ugdsb.ca/board/policy/police-school-board-protocol/


● utilize appropriate and consistent action to address inappropriate behaviours within the practice of
Progressive Discipline

● ensure the degree of disciplinary action is in proportion to the severity of the behaviour exhibited,
and that a student’s previous history and other relevant factors are taken into account

● provide students with experience using conflict resolution, anger management and
communication skills

● document incidents requiring disciplinary measures
● consider mitigating factors
● make contact with parents and guardians of students under the age of eighteen, or students over

the age of 18 or those 16 or 17 years old who have withdrawn from parental control (adult
students), early in the disciplinary process and involve them in a plan to improve the student’s
behaviour until the behaviour is acceptable; and/or

● utilize consequences such as short-term suspension, and respond as required with long-term
suspension or expulsion

The application of consequences, supports and interventions are determined by the incident and the
individual students involved. Consequences, supports and interventions used include and are not
limited to:

Examples of Consequences:
● verbal reminder
● warning
● review of expectations/rules
● written or verbal apology
● phone call home
● student contract sheet
● restitution
● in-school community service
● loss of in-school privileges
● loss of field trip privileges
● suspension from the bus
● suspension
● expulsion

Examples of Supports/Interventions:
● problem solving discussion with P/VP
● conflict mediation
● social stories
● discussion with parents (next steps,

solutions)
● restorative justice with others involved
● Child and Youth Counsellor support
● positive reward system
● Attendance Counsellor support
● Student/teacher parent meeting
● case conference with school staff and/or

Board consultants
● referral to outside agencies
● Suspension/Expulsion Program

SUSPENSION AND EXPULSION:

To maintain a safe and effective learning environment, suspensions and expulsions may be imposed not
only to deter inappropriate behaviour, but also to remove individuals who pose a threat to the safety and
well-being of others. The provincial Code of Conduct specifies that for student actions that do not
comply with the provincial Standards of Behaviour, suspension and expulsion may be considered. The
board’s Safe Schools Policy (Policy 503) sets out the process for suspension and expulsion. This policy
specifies the student actions that may result in the principal imposing a suspension, as well as the
student actions that will result in the principal imposing a suspension and considering an expulsion
pending an investigation of the incident.

MITIGATING FACTORS:



The Principal will consider the following mitigating factors when considering the length of a suspension:
● whether the student has the ability to control their behaviour
● whether the student has the ability to understand the foreseeable consequences of their

behaviour
● whether the student’s continuing presence in the school does or does not create an unacceptable

risk to the safety of any other individual at the school

The Principal will also consider the following factors:
● the student’s academic, discipline and personal history
● whether other Progressive Discipline has been attempted with the student, and if so, the

Progressive Discipline approach(es) that has/have been attempted and any success or failure
● whether the infraction for which the student might be disciplined was related to any harassment of

the student because of race, colour, ethnic origin, place of origin, religion, creed, disability, gender
or gender identity, sexual orientation, socio-economic status, citizenship, marital status, age,
culture or harassment for any other reason

● the impact of the discipline on the student’s prospects for further education
● the student’s age

INFRACTIONS THAT MAY LEAD TO A SUSPENSION:

Police may be involved, and a suspension may be imposed for one of the following infractions which has
occurred on school property, during a school related activity or event, and/or in circumstances where the
infraction has an impact on the school climate:

● uttering a threat, either verbal or written, to inflict serious bodily harm on another person
● possessing alcohol or illegal drugs or, unless the student is a medical cannabis user, cannabis
● being under the influence of alcohol or, unless the student is a medical cannabis user, cannabis
● swearing at a teacher or at another person in a position of authority
● committing an act of vandalism that causes extensive damage to school property at the pupil’s

school or to property located on the premises of the pupil’s school
● bullying, including cyber bullying
● any activity that contravenes the board’s or school’s Code of Conduct
● committing physical assault on another person that does not require treatment by a medical

practitioner
● habitual neglect of duty
● not having an up-to-date medical/immunization record

INFRACTIONS FOR WHICH A PRINCIPAL SHALL IMPOSE A SUSPENSION, AND MAY CONSIDER
RECOMMENDING TO THE BOARD THAT A STUDENT BE EXPELLED:

Police may be involved, and a student will be immediately suspended, an investigation will occur and
may lead to a recommendation of expulsion to the board’s Student Discipline Committee for one of the
following infractions which has occurred on school property, during a school related activity or event,
and/or in circumstances where the infraction has an impact on the school climate:

● possessing a weapon, including a firearm
● using a weapon to cause or to threaten bodily harm to another person
● committing physical assault on another person that causes bodily harm requiring treatment by a

medical practitioner
● committing sexual assault
● trafficking in weapons or illegal drugs



● committing robbery
● giving alcohol or cannabis to a minor
● persistent bullying, if the pupil has previously been suspended for bullying, and the pupil’s

continuing presence in the school creates an unacceptable risk to the safety of another person
● an activity that is motivated by bias, prejudice or hate based on race, colour, national or ethnic

origin, language, religion, sex, age, mental or physical disability, sexual orientation, gender
identity, gender expression, or another similar factor

POLICIES AND PROCEDURES:

ATTENDANCE/DISCIPLINE POLICIES:

G.C.V.I. Student Handbook 2023-2024

"It is the expectation of the staff at The Guelph C.V.I. that students will attend classes regularly and
punctually."
O.S.S. p. 35, Section 6.4 paragraph 1

ii) Regular attendance on the part of the student is an important component of the learning process
and of the evaluation of student achievement.

iii) Regular attendance on the part of the student is vital to the process of learning.
Students who habitually miss class will suffer in the evaluation process because their participation and
achievement cannot be fully assessed.
Students of compulsory school age who do not attend school regularly may be reported to the school
board attendance counselor at the discretion of the Vice-Principal. The reason or excuse for their
absence will be determined.
To encourage regular attendance, the Principals and staff should:

● inform the student of the extent to which participation and attendance will be components of the
evaluation process

● meet with the student and his/her parents where irregular attendance is jeopardizing the
successful completion of the course

(...Where the student is still unwilling to attend regularly, such a student will normally fail to achieve
credit for the course. OS:IS pp. 35, 36-7.3)
If the student is under the age of 18 and has been away for 15 consecutive days, they will be referred to
an Attendance Counsellor who will begin to send letters at 15, 30, 45 and 60 consecutive days where
the student is removed from enrollment on the 60th day as per the legislation
If a student is over the age of 18, and has been away for 15 consecutive days, he/she will be removed
from enrollment on the 16th day as per the legislation.
If a student is absent 15 consecutive classes, the subject teacher should inform the Vice-Principal, so
that student can be removed from the class or referred to an Attendance Counsellor as per legislation.

REGULATION FOR LATES:

Punctual attendance is an important part of student success. Any student who is late to class will report
directly to his/her scheduled class where a late will be recorded. The teacher will work with the student
to improve punctuality using strategies from the Toolbox. After three lates, the teacher will determine
appropriate consequences and continue to work with the student to improve punctuality. After six lates,
the Vice-Principal will be included in the discussion and plan with the student and teacher. Subsequent
lates will continue to be dealt with by the teacher, Vice-Principal, student and parents/guardians.
Sleeping in or missing the bus are not acceptable reasons for lateness or absences and a note will not
excuse the consequences for the lateness or absence. Students will not be marked late after returning
to class from Guidance appointments, a Vice-Principal or from appointments with teachers for which an



admit slip is provided.

ABSENCES:

i) Students who have been absent are to have a parent/guardian call the school attendance line
indicating the dates of absence and the specific reason for absence.

ii) If a student is away for a scheduled assessment or evaluation, the student is to advise the teacher
with a phone call from parents or guardian. The student may be asked to complete an assessment
on the day of their return to school or an alternate assignment may be administered based on the
teacher's discretion. Where a student knows they will be away for an extended period of time, they
or the parent/guardian must notify the main office so a Parental Request for Temporary Leave can
be printed. The student will have all their subject teachers and their parent/guardian complete and
sign the Temporary Leave and then submit it to the main office.

iii) Where a student has been absent and no prior notice given, the subject teachers will call home to
find out the reason for the absence. They will notify other subject teachers of the outcome.

EXTENDED ABSENCES:

If your student(s) are going to be absent for any extended period of time you must inform the office as
soon as possible. Especially if they are going to be out of the country during that time. Due to safety
measures, students are unable to log into their “Classrooms” Email accounts, without obtaining
permission from the school. Paperwork must be filled out by the student and parents prior to them
leaving the school (at least a month's notice is required unless an emergency) in order for students to be
given access to a specific App that will allow them to continue their studies online. It is up to the student
to notify their teacher of their absence and to keep up with their work while away. Paperwork for
extended absences can be found in the main office.

SKIPPING:

Skipping is considered any unexcused absence and every subject teacher will follow up with
parents/guardians and administration as they determine. Teachers will use a variety of strategies to work
with students, administration, school support staff and parents/guardians to promote regular attendance.

SIGNING OUT/SIGNING IN:

There is no need for students to sign out if they are leaving just for lunch, but all students must sign out
in the Main Office before leaving the building for any kind of appointment or illness even if this happens
over the lunch hour. Students are expected to either be in class or have reported to the Main Office.
Students who signed out must sign back in before returning to class the same day. After you sign out,
you should not be on school property. A call from a parent/guardian is required to explain the absence
upon returning to school.

ILL OR INJURED DURING THE SCHOOL DAY:

The student must report to the Main Office/Vice-Principal. If it is necessary to go home, a note for this
absence must be given to the subject teacher(s) when the student returns.

CONCUSSION:
Students who have sustained a concussion or may have sustained a concussion must see a physician



or nurse practitioner and complete the concussion forms that will be provided in the main office.
Students should follow the guidance of medical professionals as to their ability to participate in
academics and activities at school and the school will make all necessary accommodations to support
students with their return to school.

SENT FROM CLASS:

Students sent out of class must report to the main office immediately. When a student is sent out of
class, the teacher will notify the office that the student has been sent and what the circumstances are for
the referral, so the Administrative Office Assistant to the Vice-Principal can notify the appropriate
Vice-Principal. The student will not be sent back to class until the discipline situation has been
thoroughly discussed with the subject teacher. Failure to report to the main office may result in additional
consequences.

ADULT STUDENTS:

While students 18 years of age and older have some of the responsibilities and rights of an adult in
Ontario law, it is strongly encouraged that these students consult and inform their parents about all
school-related matters.

COURSE COMMITMENT:

Courses should be selected with diploma requirements and career plans in mind. It is every student's
responsibility to fulfill course requirements outlined by the subject teacher. A student may be removed
from a course if the student is unable to meet the demands of the course, or if attendance is
unsatisfactory.

WAITLISTS AND TAKING A COURSE AGAIN:

Classes have a maximum number of students who can be enrolled. When a class reaches its capacity, a
waitlist will be created and students will be placed in the class when a vacancy arises in the order they
are on the list. A priority will be given to students who are taking the course for the first time and/or who
require the credit to achieve their diploma. Students should be careful in selecting courses and putting
forth their best effort in each class to ensure they meet specific requirements for post-secondary
pathways. Meeting with a Guidance Counsellor and utilizing the Individual Pathways Planner will assist
students in making correct choices and receiving support when they are struggling to meet academic
goals.

INSURANCE:

Early in the year, students will be given information forms from the Reliable Life Insurance Company. If
students wish to purchase insurance, they should return applications and cheques directly to the
company. Purchase of this insurance is highly recommended.

LUNCH PERIOD/CAFETERIA:

Students may use the cafeteria during the lunch hour. Students are asked to clean up after themselves
after eating and to stack the chairs when the bell sounds to return to class. Students are also able to eat
in the halls and outdoors during the lunch period.



ONTARIO SCHOOL RECORDS (O.S.R.):

Folders containing Ontario School Records are on file in the Guidance Office. The O.S.R. contains
information such as attendance records, report cards, and successful credits. Parents and students may
request an appointment to review the contents of the O.S.R. at any time with a Guidance Counsellor.

FIELD TRIPS:

Field trips are integral parts of some courses as outlined in the Course Calendar. Students who choose
to register for the course are obligated to take part in the field trip or make other arrangements with the
classroom teacher when unable to participate.

FIRE ALARMS:

When a fire alarm sounds, move directly to the appropriate exit as designated by a sign in each room.
Move a safe distance away from the school. Tampering with an alarm system is a criminal offence and
violators could be subject to a fine of $1,000 and/or six months in jail.

STUDY PERIOD:

Senior students who are not scheduled into class are granted the privilege of having a study period to
use in some positive manner. Junior students (in grades nine to ten) are required to take a full timetable.
Students who do have a study period are asked to sign into the library or to remain off property until their
scheduled class.

GOOD NEIGHBOR POLICY:

The Guelph Collegiate neighbours are proud of their neighbourhood and of this school. Using lawns as
pathways, discarding butts and leaving garbage behind shows disrespect for our neighbours. Students
must remember that these taxpayers support many of our activities and deserve to live in a clean,
uncluttered area.

PARKING:

There is absolutely no student parking of motorized vehicles on school property. Students using these
lots run the risk of having their cars ticketed or towed away at the student's expense. It should also be
noted that there are time limits for cars parked on some streets around the school. Students are
discouraged from driving a vehicle to school. Parents/guardians are asked to not enter the parking lot to
drop off students. Please park on an adjacent street so that the student is able to walk safely to the
building.

SKATEBOARDS & ROLLERBLADES:

The Upper Grand District School Board prohibits the use of skateboards on school property. The use of
rollerblades and skateboarding is not permitted in the building.



TOBACCO/VAPOURIZING/E-CIGARETTES/ANY SMOKE/VAPOUR PRODUCING DEVICES:

i) SMOKING IS NOT PERMITTED ON SCHOOL PROPERTY. The school boundary is defined as
the inside edge of the sidewalks surrounding the school. Students violating the non-smoking
policy will be fined by the High School Resource Officer. The current fine is $305.00. Cigarettes,
vapour or e-cigarettes cannot be openly displayed in the school at any time.

ii) Chewing tobacco is also prohibited on school property and on field trips, it can also not be
displayed in the school at any time.

SNOWBALL THROWING, WATER BALLOONS, ETC.:

In order to protect the safety and property of others, students will not throw items such as snowballs and
water balloons. Water pistols and other such devices are not permitted on school property. Disciplinary
action will be taken against students who do not abide by this rule.

GAMBLING:

Gambling is not allowed on G.C.V.I. property. Any gambling markers of any kind must not be used or
they will be confiscated.

SUSPENSION:

When suspended from school, a student may not be in the school or on school property at any time
during the suspension. Students who return to school property while under suspension will be subject to
trespassing charges. A copy of the letter of suspension is kept in the student's O.S.R. The student is
responsible for informing the Vice-Principal, prior to leaving the office, of any assessments or
evaluations during the suspension. If any essay or project is due during the time of the suspension, the
student must arrange to have it handed in on time.

SCHOOL CALENDAR, OPTION SHEETS, COURSE SELECTION:

In February calendars will be posted on the G.C.V.I. website for students. This calendar lists complete
diploma requirements and describes all courses offered by the school. After consultation with
counsellors, parents and teachers, students will complete option sheets for the following school year and
make their course selections online. Students must select their choices carefully since their selections
determine the number of classes and courses that will be offered. Changes to these selections may not
be accompanied once time tables and staffing has been completed.

TIMETABLE CHANGE:

Students should make timetable changes only after careful consideration. Students must attend classes
listed on their timetable until a change is made by the Guidance Department. Timetable changes should
be made prior to the start of each semester of the school year.



VISITORS TO THE SCHOOL & TRESPASS TO PROPERTY ACT:

All visitors to the school must sign in at the main office. A person who does not leave the property
immediately after being told to do so by a school official is guilty of trespassing and is liable for a
trespass charge and a fine.

UPPER GRAND DISTRICT SCHOOL BOARD POLICIES:

The U.G.D.S.B. has developed statements of policies and procedures related to student deportment.
Below are listed parts of existing policies describing expected behaviour.

(a) The Use of Alcohol and Drugs in the Schools of the Upper Grand District School Board
It is the policy of The Upper Grand District School Board to prohibit the possession and use of alcohol
and drugs by its students while on Board property and at Board-sponsored events, and to discourage
and reduce the use of alcohol and drugs by students through the establishment of a preventive
curriculum, the provision of appropriate early intervention measures and, when deemed necessary, the
administration of disciplinary action in accordance with the Education Act and the Safe Schools Act. The
Principal may suspend, immediately, for a period up to that prescribed by the Board, any student found.

1. Using
2. Under the influence of
3. In possession of, or
4. Trafficking in alcohol and/or illicit drugs

(b) Field Trip Policy: Student Behaviour
Students participating in field trips and excursions are expected to meet the same standards of
behaviour. Before signing the Parent/Guardian Consent Form for field trips, it is imperative that
students and parents understand the action that will be taken in the event of unacceptable
behaviour on the part of any student on a trip and the resulting responsibilities of parent, guardian
and student.

(c) Equity and Inclusive Education:
As an educational community we have a responsibility to identify and describe racism and
oppression and then work to dismantle it. The Upper Grand District School Board is committed to
disrupting systemic racism and oppression in all of its forms. We will implement ongoing
mandatory anti-racism and anti-oppression training for all staff, review our protocols and policies,
including our hiring practices, and be fully transparent and accountable to all Upper Grand
students, staff, families, and stakeholders in an ongoing manner.

UGDSB EQUITY PLAN:

The Upper Grand District School Board’s Three-Year Equity Plan (2019-2022) drives our commitment to
safe and inclusive practice.

The plan is divided into four main sections:
● Identify and Name Bias, Oppression and Racism through reflection, evidence,



voice/feedback and data
● Build collaborative relationships to foster community alignment
● Address and educate with accountable policies and practices
● Eliminate Bias, Oppression and Racism through disruption and action

(d) Violence Free Schools
It is the policy of the Upper Grand District School Board to foster and maintain a safe environment
for its students, staff and community through the implementation of effective measures to deal
with violence in schools. These measures include the establishment of preventative procedures,
and the administration of disciplinary action in accordance with the Education Act, Board Policy,
and other appropriate legislation.

Disciplinary measures will be severe for any student found:
● using verbal threats, racial, physical and/or sexually harassing or abusing in any way another

student or staff,
● possession of anything that could be construed to be a weapon,
● threatening to use a weapon,
● using a weapon

Administrative counselling, suspension, police involvement and possible expulsion are called for in all
cases.

(e) Student Bus Policy-Student Behaviour Code of Conduct for Students:
● Riding a school bus is a privilege and not a right. This privilege may be withdrawn if a

student is guilty of conduct which is a threat to the safety of themselves or others on the
bus.

● Interfering with the approach or departure of school buses will result in disciplinary action.

ONTARIO MINISTRY OF EDUCATION-ACTS AND REGULATIONS:

The Ministry of Education has passed as law Acts and Regulations related to student behaviour. Some
sections related directly to student behaviour are below.
A Pupil Shall,
● be diligent in attempting to master such studies as are part of the program in which the pupil is

enrolled,
● exercise self-discipline,
● accept such discipline as would be exercised by a kind, firm and judicious parent,
● attend classes punctually and regularly,
● be courteous to fellow pupils and obedient and courteous to teachers,
● be clean in person and habits,
● take such tests and examinations as are required by or under the Act or as may be directed by the

Minister, and
● show respect for school property

STUDENT CELL PHONE ACCEPTABLE USE POLICY AND GUIDELINES:

1. Cell phones may be used as an instructional tool based on the teacher’s professional judgment
2. During the 75-minutes of instructional time, the expectation is that cell phones are put away,

either



a. In a student’s backpack
b. In the teacher designated location in the classroom (e.g. cell phone pockets, bin, etc)

3. Cell phones are not to be on/in a student’s desk or on their person, unless required for medical or
other essential reasons, during the 75-minute instructional time

Implementation:
1. Reminder:

a. The first time a student has a cell phone out without permission, the classroom teacher will
remind the student of the expectation that cell phones are to be put away during
instructional time. The student will be required to place their phone in a
teacher-designated location in the classroom.

2. Ongoing Issues:
a. The student will be required to bring their phone down to the Main Office; their phone will

stay in the Main Office until the end of the day
b. The teacher will communicate with the parent/guardian.

3. Chronic Issues:
a. The student will again bring their phone down to the Main Office; the VP will contact the

student’s parent/guardian and determine appropriate action and next steps.

STUDENT INTERNET ACCEPTABLE USE POLICY AND GUIDELINES:

1. Student Responsibility
(a) Information retrieved on the Internet is only for student research to support classroom

assignments.
(b) Students are responsible for assessing the accuracy of all information retrieved and for using it

appropriately
(c) Students are expected to act in a responsible, ethical and legal manner in accordance with the

G.C.V.I.’s Code of Conduct and its Internet Acceptable Use Policy.
(d) Administration will assess what is appropriate use and their decisions are final.
a) All students are expected to abide by the generally-accepted rules of network etiquette. These

include but are not limited to the following:
(a) Be polite;
(b) Use appropriate language;
(c) Do not reveal your personal address or phone number;
(d) Do not reveal other students’ personal addresses or phone numbers;
(e) Do not use the network in such a way as to disrupt its use by others;
(f) All information obtained on the Internet must be cited or referenced and credit given to

the author.

1. Controversial Material
As well as being a valuable resource for information related to the curriculum, the Internet also contains
sites which may contain material that is illegal, defamatory, inaccurate or potentially offensive to some.
Students visiting these sites will face consequences.
The G.C.V.I. accepts no responsibility for the appropriateness, accuracy, quality, or reliability of any
information retrieved; nor is it responsible for any damages suffered, data lost or services interrupted.
The G.C.V.I. assumes the privacy of electronic mail, but this privacy cannot be completely guaranteed.



2. Unacceptable Uses
These include, but are not limited to the following uses:

(a) Any form of vandalism which includes uploading or creating computer viruses, stealing or
damaging equipment, harming or destroying data of other uses.

(b) Using inappropriate language in public or private messages and in material posted on Web
pages.

(c) Using the network for any illegal activity including violation of copyright or other contracts.
(d) Sending or displaying offensive messages or pictures.
(e) Harassing, insulting, or attacking others.
(f) Wastefully using finite resources.
(g) Gaining unauthorized access to resources or any other computer system.
(h) Invading the privacy of individuals.
(i) Using an account owned by another person
(j) Posting personal communications about yourself or about others without their permission.
(k) Allowing others to access your account or use your password.

Any user identified as a security risk or having a history of problems with other computer systems may
be denied access to the G.C.V.I. Internet.

ACADEMIC INTEGRITY POLICY:

The Guelph Collegiate-Vocational Institute requires students to demonstrate honesty and integrity in
their academic work. Educating the school community on academic integrity and ensuring this principle
is an inherent part of school culture allows for fair assessment that reflects the genuine achievement
level of each student. This, in turn, supports the teaching and learning process. When we practice
academic integrity, we are being principled and reflective learners. Maintaining academic integrity is a
shared responsibility between GCVI administration and staff, students and parents/guardians, as
outlined below.

Further to this policy, students in the International Baccalaureate Diploma Programme are expected to
follow the International Baccalaureate Academic Integrity Policy.

The implementation of this policy is the responsibility of the school administration or designate. It is
available on the school website and posted to the IB google classroom. The policy will be reviewed on a
yearly basis.

INSTANCES OF ACADEMIC MISCONDUCT:

Cheating on assessments/evaluations is defined as completing an assessment in a dishonest way that
gives the student an unfair academic advantage. Examples include, but are not limited to: taking
unauthorized material into an assessment, using an unauthorized calculator, receiving/sending an
electronic message to another student with test questions/answers, reading another student’s answer
during an assessment, sharing details of an assessment with another student who has yet to complete
the assessment, etc.

Plagiarism is defined as the unauthorized use of or close imitation of, the language and thoughts of
another author (including another student) and the representation of them as one’s own original work.
Examples include, but are not limited to: copying another student’s project (portions or in its entirety),
copying an essay found on the internet (portions or in its entirety), paraphrasing parts of a book or article

https://www.ibo.org/contentassets/76d2b6d4731f44ff800d0d06d371a892/academic-integrity-policy-english.pdf


without reference or citation and using other artists’ images/artworks, or pieces of music as your own
original work.

Peer Plagiarism is defined as the lending of work by one student to another which allows for their work
to be copied.

Collusion is defined as students working collaboratively and submitting similar and/or identical work
when the requirement is for students to submit final work that has been produced independently.
Teachers may require students to collaborate (for example, they may work together to gather data or
research a topic), the final independent work being assessed must be written in the candidate’s own
words.

Duplication of work occurs when the same work is presented for different assessment components
and/or diploma requirements.

Fabrication of data occurs when a candidate does not use authentic data but instead produces false
data to be used in an assignment.

Submitting work commissioned, edited by, or obtained from a third party is defined as submitting work
that was heavily edited by a third party to circumnavigate the rules on teacher support or when a student
submits work that was entirely produced or edited by a third party. An example of this is a parent or tutor
editing the student’s work beyond what is permissible and the use of A.I. generated or revised work.

To ensure that work submitted is the student’s original work:

STUDENTS WILL: TEACHERS WILL: PARENTS WILL:
● use only authorized

materials during
assessments (no cheat
sheets or looking at other
students’ work);

● refrain from submitting
assessments used in one
course for another;

● ask specific questions to
clarify their understanding
of citation and referencing;

● understand the difference
between paraphrasing and
developing their own ideas;

● provide evidence of rough
drafts and edited work;

● use the support and
resources provided by the

P.G. Reid Library Learning
Commons;
● use the support of Special

Education (where
appropriate)

● not give their work or

● remind students that
incidents of academic
dishonesty could result in
an academic consequence
for a portion of, or their
entire assessment;

● set clear expectations for
citation and referencing
appropriate to subject
discipline and grade;

● require students to submit
outlines, rough drafts,
partially finished work
throughout the assessment
process and include these
artifacts in meaningful
feedback loops.

● increase the use of
observations and
conversations.

● provide explicit teaching of
citation and referencing
(from grade 9 to 12) and
consider having

● support their children in
planning a manageable
workload so they can
allocate time effectively;

● abstain from completing
the work for their children;

● support their children’s
understanding of academic
honesty policies,
procedures and subject
guidelines.



assessments (including
past assessments) to other
students.

teacher-librarians in the P.G.
Reid Library Learning
Commons give the appropriate
lesson in the library
environment;
● provide descriptive

feedback on the use of
citation and referencing, in
collaboration with the
teacher-librarian;

● consider using the
available plagiarism
detection service,
Turnitin/Urkund, whereby
students submit their work
electronically to help
identify plagiarized
passages.

INVESTIGATING ACADEMIC MISCONDUCT:

GCVI staff believe in preventing malpractice through education and teacher modeling. In the unfortunate
event that academic dishonesty does occur, the following actions will be taken.

If the student submits an assessment where academic misconduct is suspected or proven:

Teachers: Teachers will consider the four mitigating
factors:



● Will explain to the student the evidence
found that constitutes cheating;

● May ask the student to reflect on their
academic honesty to determine what can
be done differently in the future so they
can successfully complete assignments;

● May ask the student to complete an
alternative assessment, possibly in a
timed and supervised setting; re-do the
original assessment with proper citation;
participate in an academic honesty
tutorial in the P.G. Reid Library Learning
Commons;

● If the act of academic dishonesty puts
the student at risk for the credit, the
student may be required to submit
additional evaluation material to
demonstrate the learning or repeat the
course through alternative programs for
successful credit completion (summer
school, credit recovery, independent
learning, etc.).

1. Maturity of the student;
2. Individual circumstances of the student;
3. Grade level of the student;
4. Number and frequency of incidents.

UGDSB Assessment and Evaluation Procedures
Manual 606-A, Section 6.2.7

After considering the four mitigating
factors,teachers will, in their professional judgment:

● Contact parents/legal guardian of the
student;

● Document the incident in the Student
Information System

● Refer the student to the School
Administrative Team and IB DP Coordinator
if the in the Diploma Programme;

● Ask the student to complete an alternative
assessment;

● Assign a zero for a portion of or the entire
assessment (in consultation with the
administrative team if a zero is being given
for a major evaluation).

● Assign a zero as a placeholder until the
student is able to demonstrate their learning

APPEAL PROCESS AT GCVI:

A student may request to appear before an examining board of the Vice-Principal and two teachers as
appointed by the Principal to review the alleged offenses. A student may request the presence of a
parent or peer. The examining board will decide whether the academic dishonesty was:

● Committed unintentionally
● Committed intentionally
● Not committed

The decision of the examining board is final.

Investigating Academic Dishonesty regarding an IB DP Assessment:

In the case that academic dishonesty is identified after an IB assessment piece is submitted to the IBO,
the IB DP Coordinator will report to the IBO and an investigation conducted by the IBO will follow. IBO’s
final award committee will review each case regarding suspected malpractice and then decide whether
to either uphold or dismiss the allegation.

For complete documentation, including investigation procedures, offenses and their penalties, please
refer to Appendix 2: Student academic misconduct found in the IBO’s Academic Integrity Policy.

https://www.ugdsb.ca/board/policy/policy-606-assessment-and-evaluation/
https://www.ugdsb.ca/board/policy/policy-606-assessment-and-evaluation/
https://www.ugdsb.ca/board/policy/policy-606-assessment-and-evaluation/
https://www.ibo.org/contentassets/76d2b6d4731f44ff800d0d06d371a892/academic-integrity-policy-english.pdf


ASSIGNMENTS:

Students are expected to complete all assessments and evaluations in each course on the scheduled
date. If a student is absent on the date of any assessments or evaluations, a parent/guardian must
advise the teacher before that day or on the day, by way of a telephone call. If no notification is received,
the student may be assigned a zero. When a phone call notification of absence is received, the teacher
is to confirm alternative arrangements. If a student is absent because of a school-sponsored activity,
they may complete the assessment or evaluation (or an alternative) at a pre-arranged time that is
convenient for the teacher. If a student is absent the day an assignment must be handed in, it is their
responsibility to see that the assignment is delivered to the teacher either directly or through the main
office in order to avoid a late.

Missed and/or incomplete summative evaluations could have an impact on the final grade in cases
where there is insufficient evidence to determine a grade. Missed and/or incomplete formative or
summative activities could have an impact on the final grade where there are a significant number of
curriculum expectations that have not been assessed. If any component of a final evaluation is not
completed, a zero may be assigned for that component and calculated into the final grade. Students are
expected to comply with all evaluation due dates. Late submissions will be recorded in the learning
skills.

EVALUATIONS:

It is a student’s responsibility to be at school to write all evaluations. If a student is absent for a test or
presentation, the teacher is to be notified before or on the day of the test by a phone call to the school
from a parent/guardian. It is preferable that arrangements to write the evaluation are made prior to the
absence but if unavoidable (due to illness or family emergency), arrangements should be made in
consultation with the teacher as soon as possible.

REVIEW WEEK/QUIET WEEK:

To facilitate student success during the completion of course evaluations that can be up to 30%, schools
will implement Review Week and Quiet Week.

Review Week: during the second week prior to the Final Evaluation Week, there should be minimal
excused absences from classes due to trips, athletics, and special events. Principal/Vice Principal
approval must be sought for exemptions. Term evaluations will not be scheduled beyond this week and
all term work should be submitted by the end of this week in order to allow students preparation time for
focusing on their culminating tasks.

Quiet Week: during the week prior to the Final Evaluation week there will be no trips, no athletics, and
no productions. No term evaluations will occur during this week.

Please do not schedule trips, vacations or appointments during the Study/Moratorium weeks or
final evaluation week

FINAL EVALUATIONS:

Final Evaluations will be given during the last week of the course. Final Evaluations (exams, projects,
summative assignments/demonstrations) must be completed at the scheduled time and place. All



students are expected to complete final evaluations. Missed Final Evaluations will result in a
conversation with the teacher and administrator to determine next steps. A doctor's certificate may be
required by the Vice Principal in some circumstances.

Please do not schedule appointments, vacations, employment, training or recreational activities
during final evaluations. The school will not be able to accommodate requests to move final
evaluations for non-emergency situations.

FINAL EVALUATIONS AND INCLEMENT WEATHER:

If the Guelph city buses or the Upper Grand District School Board (U.G.D.S.B.) school buses are
canceled, the entire day's block of exams will be moved to the next day. CJOY 1460 am radio and Magic
106.1 FM radio transmit all busing information during inclement weather days. School bus information
will also be posted on the U.G.D.S.B. website at www.ugdsb.on.ca.

QUALIFICATION FOR CREDIT:

To achieve a credit, a student must have a passing mark (a minimum of 50%) and must also
demonstrate achievement of the expectations of the course and complete all major assignments as
defined by the course information sheets handed out during the first week of classes. This is achieved
through the triangulation of data (products, conversations and observations) in a course. Students
cannot earn more than one credit in the same course. However, courses may be taken more than once
to upgrade marks.

AWARDS, PRIZES AND SCHOLARSHIPS:

Recognition of student achievement is given at the Annual Commencement exercises, at the and at the
Awards Assembly in June. Further information is available upon request in the Guidance Office.
Scholarships are not to be confused with bursaries. Scholarships are awarded for academic valour.
Other criteria are considered for example outstanding leadership, community volunteer and exceptional
athletic ability. In-school scholarships are evaluated by the scholarship committee. Students are
encouraged to complete the scholarship application form which is disseminated in early June. Out of
school scholarships can be applied for through scholarship.com. You can also have your parents check
out their human resources at work since some companies offer scholarships to their employee's
children.

Bursaries are based on financial need. Remember that financial need is based on parents’ combined
income. Often financial statements are required for bursary applications. The same process as for
applying for out of school scholarships applies to bursaries.

STUDENT PROGRAMS AND GUIDANCE:

Guidance Counselling is available to students through individual requests. Appointment slips are located
online on the Guidance Website. Students may request to see a guidance counselor to discuss
classroom progress, timetable changes, educational plans, career choices, community involvement,
Coop Application, Dual Credits and Applications. They may also seek support from a Guidance
Counsellor for problems of a personal nature.

http://www.ugdsb.on.ca/


CO-CURRICULAR ACTIVITIES:

The staff of The Guelph Collegiate encourages all students to become involved in the co-curricular
activities offered by the school.
In all cases, the staff have the responsibility and the right to withdraw the privilege of participating in
co-curricular activities from students who are:
● not attending classes on a regular basis;
● who are not making an effort to be successful in courses;
● who are not submitting required assignments;
● who have discipline problems; etc.

Individual teachers, in cooperation with the staff advisor/coach, parent and a school Administrator will
determine appropriate action to be taken after consultation about the situation.

GCVI CLUBS, TEAMS AND ACTIVITIES:

GCVI Clubs And Teams Page

https://www.ugdsb.ca/gcvi/extra-curricular/clubs/

